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We welcome you and your child to Leibler Yavneh College and the Abeles Liberman Early
Learning Centre. The College is under the auspices of the Mizrachi Organisation embracing
the philosophy of Modern Orthodox Judaism and Zionism.

Our learning programs offer an integrated approach fostering an understanding and
appreciation of Jewish observance and values, Hebrew language and General Studies.

Each child participates in a total spectrum of learning experiences within a warm and
caring environment. Through individual and group program planning, each child is nurtured
in all areas of development: educational, spiritual, social, cultural and emotional. The Abeles
Liberman Preschool Early Learning Centre provides up to 104 places for Pre-school children
between three and five years old, in four separate Kindergarten rooms.

There are three Junior Kindergarten rooms for children aged 3 and 4 years of age and two
Senior Kindergarten rooms for children aged 4 and 5 years. Our Early Learning Centre is the
gateway to our Primary and Secondary schools.

We look forward to you and your family joining the Yavneh Family and your child thriving at
our Early Learning Centre. We hope that this Parent Handbook will be a valuable guide for
our Yavneh families and that this will become the beginning of a long and happy
association.

Management Structure

The College is operated under the legal structure of Yavneh Nominees Pty Ltd. The College is
managed by the College Leadership Team, comprising of the College Principal and Head of
the various areas within the College. The College Executive oversees the operations of the
College and is comprised of lay leaders elected from within the Community. Our Staffing
policies strictly adhere to the Childcare regulations. All educators have current Working with
Children Checks (WWCC) and are suitably and appropriately qualified.

Contact

College Principal Shula Lazar s.lazar@yavneh.vic.edu.au

Head of ELC Charlene Orwin c.orwin@yavneh.vic.edu.au

ELC Office T::8317 2510 ELCoffice@yavneh.vic.edu.au
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Leibler Yavneh College - including the Ab Liberman Early #2arning Centre and the Gillian and
Colin Mandel family creche - embraces the College philosggfly of Modern Orthodoxy, Zionism and
a commitment to excellence in both General and Jewish Studies. Our program and our
interactions reflect the core Mizrachi values of Torah, Avodah and Gemilut Hasadim (behclving in
a moral and ethical manner) taking into account the developmental stages of the children.

The Early Learning Centre offers a warm, welcoming, safe and secure environment that fosters the
holistic development of all of its children and strives to instil them with a sense of belonging within
their individual rooms and to the wider community.

The Early Learning Centre embodies the tenets and principles of the National Early Years Learning
Framework and promotes children’s learning spanning the 5 outcomes:

e Children have a strong sense of identity

e Children are connected with and contribute to their world
e Children have a strong sense of wellbeing

e Children are confident and involved learners

e Children are effective communicators

We embrace the seven guiding principles of the National Quality of Standards (NQS) to guide our
everyday practices in the running of our centre. We believe in the rights of each child and in
respecting children as individuals. We therefore encourage and support the inclusion of all
children regardless of gender, ability, family structure or cultural background within our centre.
We also believe in having high expectations of children and in providing them with opportunities
for risk taking and supporting the development of their independence and self-help skills.

Concurrently we believe in children’s rights to be children and in the value of play as the basis for
learning and development. We therefore adopt a child centred play based program that is based
on observations of the children’s individual strengths, skills and interests and provides them with
space, opportunity and time to explore, investigate and create meeting the needs of the children
and families we serve.

Within this program we also promote a love and respect for the natural environment and embed
the principles of sustainability in our daily practice. This is further strengthened by the Jewish
value of Tikkun Olam (respecting and repairing our world) which is instilled in the children and
reflected in our curriculum.

We value the heritage of all of the children within the Early Learning Centre and strive to provide
an environment that reflects the customs and traditions of its families. This is achieved by
strongly promoting a love of Jewish culture and Hebrew language throughout the centre. We also
acknowledge and pay respect to the traditional owners of the land and the Indigenous Australian
culture. We celebrate and show respect to all cultures and embrace diversity.
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We believe that parents are the child's first and most important teachers. We therefore consider
partnerships with families integral to our practice and encourage input and participation from
families in every aspect of our program.

We believe in the wellbeing of our educators and in their ongoing development as professionals. We
require that they critically reflect on their own pedagogy to ensure that they continue to operate at a
high level and are up to date with current practices. We support and encourage staff to bring their
own strengths and interests into the curriculum to create an environment in which they feel valued
and included. This is evident in our specialist program where educators take responsibility for certain
aspects of planning including literacy experiences, cooking experiences, PMP, art experiences and
Jewish studies.

This philosophy is a living document that aspires to represent all of our stakeholders including
children, families, educators, management and community.
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The following aims are encouraged at an
appropriate developmental level for each child:

e The development of a warm and friendly
school environment which by example
encourages the practice of Jewish values and
the development of an Orthodox way of life

e The pursuit of academic excellence in Jewish
and General Studies, enabling each child to
achieve their maximum potential

e Fostering a love of learning in both Jewish and
General Studies

e Equipping students to be proud of their
Judaism, Jewish heritage and practice in a
modern secular world

e Fostering in students a personal, emotional
and intellectual commitment to increasing
their level of Jewish knowledge and practice

The overall goal of the Centre is to instil in each
child an educated approach to life in the context
of Modern Orthodox Judaism and Zionism, whilst
also providing quality child care at all times.

e We aim to provide a flexible service that meets
the needs of parents

e We aim to provide a flexible program geared to
the developmental stages and interests of our
children. We recognise that each child is a
valuable and important individual and each
child is nurtured within a caring and
stimulating environment

e We seek to develop the potential of children
with respect for the wishes of their parents. We
recognise that each child is a valuable and
important individual and deserves respect and
loving care

e We recognise that for many children the centre
becomes their second home, facilitating their
understanding about life and relationships

e We foster the relationship between parents
and staff by encouraging open
communication to facilitate the highest quality
transition from home to the Early Learning
Centre environment
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e We aim to meet each child's needs by
consulting with parents regarding their child’s
interests. Activities are then planned based on
this information together with developmental
observations recorded by staff

Children

Our long term goal for each individual child
centres around the nurturing of each and every
individual to reach his or her potential. At the Early

Learning Centre we:

¢ Develop a genuine love of learning

e Encourage children to feel free to learn and be
happy

e Care for and support others

e Have our own needs and rights recognised
and have the freedom to follow our own
interests and ideas whilst also respecting the
rights of others

¢ Develop an ability to cope with problems that
arise everyday

e Express ourselves, cope with feelings and
exercise self discipline appropriate to our
individual developmental level

¢ Develop independence

e Have self-confidence to take risks and to
persevere with tasks

e See ourselves as part of a group and part of
the local community

e Develop self-esteem and self-respect - a
belief and confidence in ourselves and our
abilities

e Develop
emotionally

¢ Develop independence and responsibility for
our actions, thoughts and feelings

e Value and care for all living things and their
environment

e Have a conviction that we have the power to
change things and that we can make a
difference

physically, intellectually  and

All these goals contribute to the development of
the children’s social and emotional needs,
increasing each child’s school readiness and
facilitating a wonderful start on the journey of
formal education when our children commence
Prep in Primary School.



Parents

Provide the care and support services required in
order to raise their children in a contemporary
society and in the context of Modern Orthodox
Jewish values. Support and work together with the
ELC on common Jewish values and in the
interests and care of their children - our students.
Each parent at the Early Learning Centre will:

¢ Feel valued as an integral part of the Early
Learning Centre and the program

e Feel welcome at the Early Learning Centre
at any time

¢ Contribute to the Early Learning Centre by
attending education and social events,
and  participate  in the  ongoing
Accreditation Advisory Review Committee,
parent surveys and feedback sessions

¢ Participate and enrich the program in
ways with which they are comfortable
sharing their knowledge and skills with
children and staff

¢ Be encouraged to be active in all aspect of
daily life at the Early Learning Centre

Educators
Staff in the Early Learning Centre will:

Assist children in understanding how to
engage with a range of teachers, parents
and peers

Assist and value each child’s developmental,
social, emotional and learning needs
Communicate respectfully, openly and
honestly with each other at all times
Communicate respectfully, openly and
honestly with each other with regard to
alternative cultures and beliefs

Work as a team in an atmosphere of co-
operation and concern for others’ rights,
views and feelings

Be fulfilled and happy in their work

Develop to their full potential as individuals
and professionals

Be self-reflective in order to critically
evaluate their own performance and gain
deeper self awareness

Feel free to interact with and evaluate other
staff based on genuine and open
communication

Provide a model to children that is caring,
genuine and supportive

Create relationships with families and others
based on mutual respect and support Work
with other professionals as necessary and
appropriate

Assist families, children and other staff as
appropriate.



Xplor Education

On arrival & departure at the centre, parents must sign their child in/out via the Xplor
app. It is essential that children are signed in and out each day, as in the event of
emergency (such as a fire) this app is the primary source of knowing who is and who is
not onsite at the centre.

Xplor is the easiest way to keep track of your child’'s day at our ELC, from their learning
journey, to attendance, to health and wellbeing, to finance and childcare subsidy. All of
this in one app!

Xplor Home for parents includes many different features, including the following:

Attendance:

Xplor Home, allows parents to quickly and easily sign their children in and out of the
centre, as well as access digital attendance records. Parents are also able to notify the
centre of any absences or upcoming holidays via the app

Daily Updates:

Each room at our ELC provide daily updates (including photos and videos) to provide
parents with a snapshot of their child’s interest and learning journey throughout the
day as it unfolds.

Health Tracking:

Sleep, medication, nutrition, toileting and more are tracked and noted digitally by room
leaders, making it easily for parents to browse and discover events that took place,
providing a detailed view of their child’'s day.

Finances:

View your child care subsidy at a glance and be aware of when payments are due, as
well as approve your Government CWA Agreement via the app. With Xplor, the Yavneh
Early Learning Centre continues to build better communication and partnerships, whilst
parents are on the go. Parents need to download the app onto their phones prior to
starting at the Yavneh ELC.
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Hours & Days of Operation

The Yavneh ELC is a full-time Kindergarten program which operates daily:

Monday - Thursday 8:30am - 4:00pm
Friday 8:30am - 3:00pm

Family Grouping (Long Day Care Hours)

Before Care & After Care are free of charge to all enrolled students. Children who have not been
collected by 4:00pm will be cared for in the Family Grouping program. If parents are delayed they
are asked to notify the Early Learning Centre staff of their expect time of arrival, enabling staff to
reassure their child.

Monday -  Friday 7:30am - 8:30am (Before Care)
Monday - Thursday 4:00pm - 6:00pm (After Care)

The Early Learning Centre generally re-opens in mid January each year. The Early Learning Centre
is closed for all Jewish Holydays and on occasions early dismissal times apply prior to Jewish
Holydays and on certain Public Holidays when the ELC is open.

The Early Learning Centre is open for 48 weeks of the calendar year with the holiday program
operating between the four school terms. Parents are asked to note that the Early Learning Centre
is closed for the Pesach/ Passover break.

Parents are advised each school holiday period about staffing arrangements and the provision of
the Jewish Studies programs during these times. Jewish Holydays vary from year to year and
parents will be notified in December of the opening and closing dates of the following year via the
College Calendar.

Arrival
When you bring your child to the centre, please bring her or him into the classroom and make sure
staff are aware of your child’s arrival.

Never leave a child alone in an area where staff may not be aware of your child’s presence.
Children’s lockers [ hooks are located inside each room and bags should be put away.

In the Junior rooms fruit for the day should be placed in the designated area in each room. Specific
requirements related to medication are outlined in this booklet. Staff are keen to hear any
information about your child’s night or changes at home which may affect their behaviour, health,
food or sleep requirements for the day or over a longer period of time. Even if staff appear busy,
please communicate this information to them.

LEIBLER
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Departure
Some children and parents

may experience
difficulties separating from each other. This may be
particularly relevant in the first few weeks of a child
commencing at the Early Learning Centre and can

occur for children who have not been in care
previously as well as for children who have been in a
different setting. This is quite normal.

Please ask staff for assistance if the morning settling
period is difficult for you or your child. Staff are
trained to reassure and comfort your child and
direct their interest to the activities provided.

Always let your child know when you are leaving
even if this is a painful process. If a parent quietly
leaves without the child knowing, the child’s trust of
the parent and their sense of security may be
diminished. The next time the child will be even more
reluctant to let you out of their sight. Once children
realise that you always return to collect them, any
separation anxiety should decrease. Staff will always
reassure children that you are coming back to
collect them later.

We encourage parents to ring the Centre to see if
their child has settled if they have any concerns. In
rare cases where a child does not settle, staff will
contact parents to let them know, and determine
what should be done that best meets the needs of
you and your child at the time.

What to Bring / What to Wear
Clothing & Bedding at the Early Learning Centre

Boys should wear a Kova & Tzitzit. Please clearly
name all items of clothing with your child’s
name.

We recommend pants with elasticised waists, as
overalls and jeans with stiff metal buttons are
difficult for children to manage. We encourage
independence in toileting routines. It is a key
developmental outcome for your child to be
confident and self-reliant in this area.

A complete change of named clothing should be
provided in a bag for use in case of any toileting
or water accidents. Leibler Yavneh College is a
Sun Smart School and sunhats are compulsory
during Terms 1 and 4. These hats will be provided
by our ELC.

An individual locker is provided for each child to
place their bag, lunch box, drink bottle & sun hat.
Children should additionally bring a fitted cot
sized sheet, pillow and blanket in a named bag.
These items will be sent home regularly for
washing and should be returned once cleaned.
Children may bring a soft toy or any other item
for rest time. We do not encourage the use of
dummies or bottles of milk for reasons of
personal hygiene.

Birthdays

Birthdays are celebrated at our Kinder. Parents, grandparents and special friends are invited to join
the celebrations on that day. Parents are welcome to bring one item of party food to share with the
class such as a cake, ice cream or icy poles. Please ensure that these items are in accordance with

the Kosher Australia Food Bulletin guidelines. Some parents have raised the issue of healthy eating
alternatives and parents may in fact choose to bring an appropriate small gift for each child as a
healthy alternative to sweet food items.
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Enrolment Procedure

The Centre can only place a child in one of its rooms, if an enrolment form is completed. This form must
be completed with all details and returned to the Centre. Places are not guaranteed. Children are placed

in the following way:

1. Existing children wanting to continue onto the next year at the Yavneh Kinder

and into Yavneh Prep

2. Have Siblings already attending the College & Centre

3. Subscribe to the mission & ethos of the College & Centre

4. Are siblings of enrolling students when there are multiple enrolments occurring

5. Have the ability to pay full fees

6. Are children of members of the Mizrachi Organisation

7. Are children of past students

8. According to the dates of enrolment form being received

Additional guidelines apply to our priority waiting lists. Please refer to our waiting-list policy.

Orientation Process

The major aim of the first few weeks at the Early
Learning Centre is to provide our children with a warm,
welcoming and secure environment outside the home.
Our children need time to establish new relationships
with adults and children and become familiar with
routines, new equipment and experiences.

It may be natural for some children to feel uneasy
when separating from primary carers and
transitioning to a large group of children. When it is
time to leave, parents are asked to try to do so
promptly, telling their child that they will be back.
Parents are asked not to slip away without saying
goodbye as this may encourage insecurity and
anxiety.

Staff will help with strategies for settling children into
the Centre beyond the settling in period if necessary.
An individualised transition program can be
developed between parents, staff and the Head of the
Early Learning Centre, if needed.

It may be beneficial for:

The child to arrive at the same time each day The
parent to have a routine for leaving clearly verbalised,
and to say goodbye and leave promptly The parent to
leave enough time each day for daily check in with
staff. This enables parents to report any significant
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changes or events happening at home which may
affect their child while at the kindergarten. Likewise
staff will report to parents any events about the day
when they collect their child.

e The parent to provide a transition toy from home

Our orientation process aims to settle the children into
the Early Learning Centre environment as quickly as
possible. This is achieved through a general
orientation process which encourages full attendance
within a short period of time

Benefits of a Staggered Start
(Junior Kindergarten)

e Children have time to get to know staff in a small
group setting and therefore build confidence in the
group

* Relationships/ friendships with other children who
may or may not be known to the child are
developed

e Children develop familiarity with their environment

e Shorter hours initially limit the children’s activities
ensuring that the first days are enjoyable ones

e There is more time available for teachers to relate
and talk to parents
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Picking Up

When you collect your child, please come into play
areas and ensure staff are aware of your child’s
departure.

We like parents to come in and see what children
are doing and talk with staff about their child’s day.
Children are eager to show you anything they may
have created and are delighted when parents
spend some time with them in their environment.
Parent Notice Boards in each area also provide
valuable information for parents. Parents need to
check their child’s locker for completed activities
ready to go home. Children place great importance
on their creations and look forward to parents’
favourable reactions (even if it only looks like
scribble on a page to you). To initiate conversation,
ask your child to tell you about their artwork - how
they made it or the colours in it. Try to avoid asking
children “what is it?” Children will be proud to see
their work up at home if only for a short time.
Discreet disposal of accumulated artwork is
recommended! Ask the educators in your child’s
room for information on your child’'s artistic
development.

Parents should check bags daily for important
notices about upcoming events, excursions, forms
that need filling out and need to be returned to the
Early Learning Centre, or about important
information that may affect you or your child. Most
of our communication is sent electronically and
there are always hard copies of notices in the
rooms.

Please check your child’s locker and bag before
leaving the Centre. If any items are missing, check
the lost property basket located in the foyer at the
Early Learning Centre. It is much easier to locate a
lost item on the day, than at a later date.

Children love their parents to see what they are
doing and love to finish whatever activity they may
be engaged in. If you arrive and a child is reluctant
to leave, they may want to complete an activity or
want you to stay and see what they have been
doing.
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If you are in a hurry to leave the Centre, please let
caregivers know when you arrive to collect your
child, so they can then support rather than hinder
your departure. Please note each child needs to be
signed out by an adult who has been listed as
authorized by the parents. Parents may be unable to
collect children themselves and we will endeavour
to communicate with you through lunch box notes,
phone calls, newsletters, etc to let you know how
your child is going and what they have been doing.
Communication is a shared responsibility and
parents can also write a note or call staff if they
need more information about their child’s day.

Normal Collection of Children

The Centre should always be notified if any one
collecting a child is not the parent, guardian or
someone who regularly collects the child.

The person must be either listed on the enrolment
form as permitted to collect a child or the parent
must telephone to notify the Centre that someone
else is collecting the child.

In all cases of normal, late and non-collection of
children, a person who is unfamiliar to the Centre,
collecting a child for the first time, may be asked to
produce identification. Parents can assist the Centre
by providing the name and address, and brief
description of the person and an approximate time
of collection, prior to the arrival of the person
collecting the child. Parents should also advise the
person collecting the child that they will be required
to produce identification and sign the attendance
book.

Legally, the Centre cannot stop a parent from
collecting a child unless there is a restraining order,
custody order or an intervention order from the
courts restricting or prohibiting them from doing so.
The teacher should be notified by parents if a Court
Order exists and provided with a copy of such, for
Centre files.

If parents of a child are in the process of separating,
the Centre should be notified as to the separation



(and the agreed temporary arrangements for child
access, including who will be collecting the child).
The Centre can then attempt to notify parent/s if
collection of children is outside these
arrangements and ensure that parents are aware
of any behavioural or emotional reactions of the
child observed at the Centre.

Late Collection (After 6.00pm / 3.00pm Friday)
Parents must ring and notify the Centre if they
anticipate or expect to collect a child after 6.00pm.
Staff will then know not to implement non-
collection procedures and can re-assure the child
that everything is alright. Children cope well if they
have advanced warning that they may be
collected late, and staff over-time can be
organised if required.

Parents will be charged a late fee according to the
late fee policy.

One of the staff members remaining with the child
will counter sign the time of departure in the
attendance book, and also note the child’s name,
the time and date of the late collection for the
office.

Staff will remain on the premises with the child up
until 6.30pm. If a parent indicates that they will be
unable to collect a child before 6.30pm then the
parent must make alternative  collection
arrangements and notify the Head of Early
Learning Centre or non collection procedures will
be implemented.

If parents have not contacted the Centre that they
will be late collecting a child, non-collection
procedures will be implemented.

Non-Collection

The Centre must provide procedures to be followed
for extremely rare cases where a child has not
been collected and the Early Learning Centre has
not been notified by parents about a late
collection.

The staff member nominated as ‘A Responsible
Person’ will be responsible for implementing non-
collection procedures.
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The following procedures were designed with the
best interest of the child in mind. It is frightening for
children and staff to remain on the premises for an
indeterminate time until someone arrives to collect
a child.

Policy for the Non-Collection Of Children

In the event that the parent is late and cannot be
contacted, the following procedure will be
implemented. Parents are requested to keep both their
own and emergency contact numbers up to date.
After closing time, staff will attempt to contact parents.

1. If parents cannot be contacted staff will attempt to
contact one of the emergency contacts nominated by
parents on the enrolment form.

If contact is established, the person will be asked to
collect the child immediately. Staff should check
identification details, ensure that the person collecting
the child is authorized to do so and completes the
attendance book.

3. If contact cannot be made with an emergency
contact by 6.30pm, staff will contact the Head of Early
Learning Centre.

4. The Head of Early Learning Centre will come to the
Centre and review the situation and again attempt to
contact a parent or emergency contact.

5. The Head of Early Learning Centre will then
implement the choice as selected on the form
completed by parents when the child was enrolled

a) Contact a Community member who is familiar to
the child to collect and take the child home. (A note
with a telephone number to call will be left on the front
Gate

OR

b) Advise two staff members to remain on premises
with the child, until the parent is located. The Head of
Early Learning Centre will continue trying to contact
the parents or emergency contacts. If contact has not
been made by next morning,

6. If contact has not been made by the next morning,
the Department of Human Services will be notified.

* Parents will be liable for costs associated with the care of a
child in these circumstances.
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The ELC

Children at the Centre are provided with a varied gffd
stimulating  activity program, aimed at{ fygher
developing their social, emotional, intellectu and
physical growth in an enjoyable and challenging
manner.

The Early Learning Centre program incorporates both a
Core and an Emergent Curriculum. The Core Curriculum
centres around our Jewish studies and Hebrew
language program. The Emergent curriculum is based
on children’s individual interests. This information is
taken from careful monitoring and observation of the
children’s actions and conversations during their play,
kindergarten activities and routines.

At the Early Learning Centre we have commenced
planning and evaluating our children’s progress in
accordance with the national curriculum frameworks
which focus on Belonging, Being and Becoming.

Programs are planned and based on the individual
observations of each child and on the interests
expressed by the children. Activities will always be
appropriate to the age and developmental level of the
children for whom they are being planned. In the weeks
preceding a Chag (festival) the integrated program
focuses on building the children’s knowledge and
understanding through art activities, dramatisation of
stories and songs.

The program fosters the development of skills through
indoor and outdoor play. Outdoor activities play a
pivotal role in our developmental program as do
traditional indoor activities eg. construction and
creative activities, imaginative play and other learning
opportunities. Quiet play spaces are enjoyed both
inside and outside in our leafy outdoor environment.

Parent comments, ideas and suggestions are always
welcome.

Fon

Jewish Studies Focus

The flow of the Jewish calendar forms the basis for the
Jewish Studies program. Each Chag (Festival) is
taught, celebrated and integrated into the Jewish
Studies and General Studies programs.

Songs, art activities and discussions, along with
dramatic play opportunities and structured learning
groups enable the children to fully participate in the
joys of each festival. For example, at Pesach the
children will have their own Seder, gradually building
from year to year and increasing their knowledge of
the songs and practices of the Chag.

Each day basic Tefillot (prayers) are sung — Modeh
Ani, Shema Yisrael — and simple Brachot (blessings)
are also taught. The Tefillot become more extensive as
the children progress through the year levels. This
important learning gives the children a sense of
pleasurable participation in  Yahadut (Judaism)
activities in their Kinder.

On Erev Shabbat (Friday) a special Kabbalat Shabbat
celebration is held in all Kindergartens. The Shabbat
table is prepared with white tablecloths, flowers, two
challot, grape juice and Shabbat candles. A ‘family’ is
chosen every week consisting of an Abba (father),
Imma (mother) and Yeladim (children). Songs are
sung and the Parashat Hashavua (the weekly reading
of the Torah) is told to the children. The atmosphere is
always happy and joyous. Parents are asked to send
their child with a small amount of money for Tzedakah
(charity). This forms an integral part of the Erev
Shabbat festivities and simultaneously develops the
concept of Tzedakah at an early age.

Leibler Yavneh College has a unique Jewish Studies
program. There is a strong focus on Hebrew language
and a Hebrew language/Jewish studies program is
conducted each day in each class room. Leibler
Yavneh College prides itself on its commitment to
Hebrew language and Jewish Studies programs,
developing a learning and love for Ivrit, the Torah and
State of Israel.
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The College is both proactive and vigilant in ensuring
that our Child Protection policies are of the highest
standard. In partnership with Child Wise at the
Elsternwick Campus and the Early Childhood
Association of Australia at the Balaclava Road Campus,
we have a comprehensive process involving all our
staff, students and parents.

Our Early Learning Centre staff have participated in
extensive professional development throughout the
year. Child safety and protection is a core element at
each staff meeting and staff are briefed on their roles
and responsibilities in in ensuring children are cared for
in a safe and welcoming environment. Parent and staff
sessions are scheduled regularly and seek to sensitise
our key stakeholders to our child safe policies,
structures and protocols.

Parents are asked to refer to our relevant Early Learning
Centre ‘Child Protection Policy’ and ‘Child Safe
Environment Policy’ as well as our Elsternwick College
Child Protection Policies which are available on the
College website. Staff and parents should be assured
that all employees and volunteers at the College must
have either a current Working with Children Check,
Police Check or VIT registration.

A College register is maintained, recording all current
WWCC, Police Checks and VIT documentation.

Thorough questionnaires and screening occur for all
new staff. A comprehensive child safe recruitment
process occurs for all employees.

Parents, staff and students are reminded that this is a
continuous journey and partnership with child safe
organisations is ongoing.

lliness And Injury

The wellbeing of children and Educators is our utmost
priority. Although we understand that an ill child may
present difficulties for working parents, we ask that you
consider the health of your child and others at the
centre. Please refrain from sending your child if he/she
isill.
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become unwell while at the centre, contact
ade with a parent to collect their child. In the
event of an accidental injury a parent will be contacted
and if deemed necessary, outside medical treatment
will be sought. A record is kept of all such events and
parents will be notified on their arrival.

There is a 24 hour exclusion period for fever of 37.5°C or
above, vomit and diarrhea. This exclusion must be
adhered to unless a doctor’s note is presented stating
otherwise. The centre has a Health and Safety Policy
which is available on request.

Security

A full-time, armed guard is employed at the Mizrachi /
Early Learning Centre campus together with an internal
monitoring system. Children’s safety and wellbeing is of
paramount importance to the College.

Emergency Evacuation Procedures

Emergency evacuation plans and procedures are
located in children’'s rooms and the Head of Early
Learning Centre office. Plans indicate evacuation
routes, assembly areas, location of exits.

Evacuation practices are carried out each term. Each
Kindergarten Room  practices the evacuation
procedures both independently and as a whole Centre.
Parents will be notified of the date for an evacuation off
the property.

The safety of children and staff is of utmost importance
especially in an emergency. Regular practice of
evacuations ensures all staff and children are familiar
with procedures and reduce panic and fear in the
event of a real emergency.

If an emergency occurs requiring evacuation and we
are unable to return to the Early Learning Centre within
a reasonable time frame, parents will be contacted
and asked to collect children from the alternate venue.
A copy of emergency procedures is available via the
Head of ELC.
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What Is The Child Care Subsidy?

flexible and high quality child care. The Government provides a number of subsidies and programs to
help with the cost of child care, with the Child Care Subsidy being the main type of assistance that most
families will use. Child care providers must be granted CCS approval under the Family Assistance Law to
receive CCS on behalf of families. Families can get CCS when their child is unable to attend child care
up

to 42 days a year & can get extra absence days in certain circumstances.

Family Eligibility & Entitlement

Families must meet certain requirements to get CCS.

Parents Must:
¢ care for their child at least two nights per fortnight, have 14% share of care, or receive Family
Tax Benefit for their child
¢ make a co-contribution to their child care fees at an approved child care service
¢ meet residency requirements

Their child must:

e meet immunisation requirements
* not be attending secondary school (unless an exemption applies)
 be 13 or under (except in certain circumstances)

Three factors determine how much CCS a family receives:
1. combined family income
2. activity level
3. type of childcare used

Extra help is available for vulnerable and disadvantaged families through the Additional Child Care
Subsidy. Families can also get an estimate of what they may be entitled to at Services Australia
Payment & Service Finder.

How Will The Child Care Subsidy Be Paid?

Child Care Subsidy will be paid directly to child care providers to pass on to families as a fee reduction
so that their fees are reduced at the time they use child care. Families will pay their provider the
difference between their subsidy and the fees charged. There are important rules for providers to follow
surrounding the fees they can charge families as a result of CCS. Families will not be able to elect to
receive their subsidy as a lump sum at the end of the financial year. Families will need to make a claim
for Child Care Subsidy when (or before) each child starts attending care.

Any Child Care Subsidy owed to families following the end of year reconciliation process will be paid
directly to families as a lump sum after each financial year to ensure families are paid the right amount.
If a family has been overpaid Child Care Subsidy during the year the family may have to repay some
Child Care Subsidy (a debt).


https://www.servicesaustralia.gov.au/additional-child-care-subsidy
https://www.servicesaustralia.gov.au/additional-child-care-subsidy
https://www.centrelink.gov.au/apps/clkonline_cof/payment-service-finder/payment-service-finder-start
https://www.centrelink.gov.au/apps/clkonline_cof/payment-service-finder/payment-service-finder-start
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CCS & Enrolment at Yavneh ELC

As part of your enrolment at our Créche, we require you to confirm acceptance of the following
items in order to be eligible to receive Government funding if available. Acceptance of these terms,
as well as other information collected in our Enrolment Form can be used as a Complying Written
Arrangement. You will be asked to confirm the following;

e All details in the Enrolment form & details of the child enrolling are correct

e Days & hours of care with our Créche are agreed to

» Care may be provided on a casual/flexible basis where available

¢ Fees associated with the care of my child, which vary from time, are available to me
on request

¢ Itis my responsibility to notify the service within 7 days if my arrangements change

¢ | need to be registered with Centrelink in order to claim the CCS.

Where Can | Get Further Information On The Child Care Subsidy Package?
Visit the Department of Human Services Child Care Subsidy website:
humanservices.gov.au/childcaresubsidy

Free Kinder / Funded Kindergarten

The Victorian Government provides funding to kindergarten and long day care services to deliver
high-quality kindergarten programs in the two years before school. This helps to ensure all
Victorian children get the best start in life.

The Victorian Government also provides Free Kinder funding to your service so that you don’t have
to pay fees. This saves you and your family up to $2,101 per year.

Your child can access one funded year in a Three-Year-Old Kindergarten program (between 5 and
15 hours per week) and one year in a Four-Year-Old Kindergarten program (15 hours per week).

Your child can only access one funded kindergarten program at a time. This means that only one
service can claim kindergarten funding for your child so you can receive a Free Kinder program. If
you accept a funded kindergarten place at more than one service and both services receive
funding, you may be required to repay the funding and may lose your child's place in one
program.

At the start of 2025, you will be asked to complete a Funded Kindergarten Declaration & return it to
our centre to let us know where you are claiming your child's one funder kindergarten place in
2025.
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Fees/j&

The Early Learning Centre operate##48 weeks per
year. Junior & Senior Kindergarten's operate
educational programs Monday to Friday each
week on the same days as the rest of the College.
Payment of fees is required on a fortnightly basis.
During the College term breaks, the Centre
provides a Holiday Program via Our Patch. The
Kindergartens are both approved long day care
centres for Child Care Subsidy (CCS) purposes. We
do not accept cash payments as we do not have
the facilities to keep cash on the premises.
Payment of Kinder fees can be made by credit
card (all major credit cards are accepted
excluding Diners Club). You must advise us with
your credit card details so we can deduct
payments every fortnight.

Late Fees

Parents are required to collect their children by
6:00pm Monday to Thursday and by 3:00pm on
Friday. Doors close at this time so please come five
minutes before close if parents wish to talk to
Educators.

Late collection of children will result in a late fine
being issued at a rate of $1.00 per minute. This fee
will be payable in cash to the Coordinator and is to
cover overtime wages. Exceptional circumstances
will be discussed.

Full fees are payable when children are absent
from the Centre due to holiday or sickness. If you
require extra care due to special circumstance,

please contact our Head of ELC. We will try our

best to accommodate your child. Advance notice
is required if children are going to be absent due to
holidays.

We would appreciate it if you could advise us on
the day if your child is going to be away due to
iliness.

Before & After School Care

There is no additional cost for before and after
school care

Multiple Enrolment Discounts

The discount program allows discounts for
multiple concurrent enrolments as follows:

e Second Child 2% discount

e Third Child 10% discount

¢ Fourth Child 20% discount

e Fifth & Subsequent Child 30% discount

The highest reduction is applied to the youngest
child where the prerequisite children are
concurrently enrolled at the College.

Advance Payment Discounts

The College offer the opportunity of advance
payment discounts. Full year fees paid by cheque,
cash or credit card by first day Term 1 — a 45%
discount will be applied.

To take advantage of these discounts or to seek
further information please contact Shane via email
at s.grenier@yavneh.vic.edu.au

Terminating Your Place

We remind parents that they are required to provide the College with a full term'’s notice if it is in-
tended or believed that a child be withdrawn. The penalty for failing to do so is one term'’s fee.

Notice should be given in writing and addressed to the Head of ELC, Charlene Orwin AND the

College Principal, Shula Lazar. This can be emailed to ELCoffice@yavneh.vic.edu.au
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Staff Changes

Children form relationships with staff and at times
closer bonds with particular staff members. They
may experience a sense of loss and insecurity for a
short time when certain staff members are not
present. It is often the first time children experience
and learn that people and children they know and
like come into and leave their lives. From time to time
due to illness and annual leave, staff must be
replaced with casual staff who are unfamiliar to the
children. This may lead to feelings of insecurity and a
desire to be with those they know well - the parents.
The Early Learning Centre endeavours to replace
absent staff with caregivers who are familiar to the
children, wherever possible.

Excursions [ Incursions

The Early Learning Centre coordinates a range of
incursions and excursions. Parents are required to
complete permission forms for each off campus
excursion. Details of venues, mode of transport and
times of departure and return are always included for
parents. The ELC develops a risk management plan
before each excursion. Children are not able to
attend any excursion without the written
authorisation and consent of their parents. A number
of incursions are also organised for our children,
augmenting our diverse cultural, social, experiential
and learning programs.

Parent Involvement

We hope parents will become involved in our Early
Learning Centre program as much as possible. We
are a community, and as such do not just care for
the children, but support the whole family. There will
be opportunities to contribute by participating in the
program, on committees, excursions, social and
information evenings. We have had parents come to
play a musical instrument, do cooking activities, take
a dance class, singing, reading stories - all talents
and skills are welcome. Parents are invited to attend
all information evenings, concerts and open
mornings.
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We acknowledge that parents have many parent is
provided with opportunities to participate in
whatever activity they choose and whenever they
can.

The most important contribution from parents is the
sharing of information about their child with staff.
This helps us care for each child in a way that is
supportive of familiar parenting styles and home
experiences. We will keep parents informed through
regular newsletters and information boards, informal
discussion and notes. Parents are encouraged to
write in our Communication Books located in each
Kindergarten room.

Clothing

Children should be dressed in clothing that is
appropriate for day care. Clothing should be
comfortable, weather appropriate and allow children
the freedom to carry out the many activities and
routines that are offered during the day as
independently as possible.

Messy activities are part of their development and
smocks are provided for these activities. Smocks do
not guarantee that children will not get dirty so
parents should dress children accordingly.

Outdoor play is an important part of the program
and it is essential that coats for cool weather. The
centre will provide hats for the Summer months. (The
Sun Policy is available at parents’ request).

Footwear should be safe and suitable for indoor and
outdoor play (no thongs) and where possible, should
be easily removable by Educators or children.

All items of clothing should be labelled.

The Centre will not take responsibility for lost clothing
which that has not been named. There is a lost
property basket and any items which have not been
claimed within a month will become part of créche
spare clothes or donated to charity. Parents are
asked to provide adequate supply of spare clothing
in their child's bag. Extra clothing will be needed if
your child is in the midst of toilet training.



The Centre keeps a clothing for

supply of
emergencies them as soon as possible.

Allergy Policy

The College allergy policy aims to prevent possible
individual allergic reactions and to minimise the
concerns of children, parents and staff. The policy
does not guarantee that children will never
experience

an allergy related event at the Early Learning Centre.
However, the implementation of the policy aims to
decrease the risks for children with allergies and
reflects the values of the College regarding respect
for individuals.

Procedure

Specific measures include but are not limited to:

e Hand washing before and after meals

e Parents of children with life threatening
allergies must provide the College with a
written medical treatment protocol for the
child along with emergency medication,
clearly named and kept in the child’s
classroom

e All allergic conditions are appropriately
displayed at the Early Learning Centre to
ensure staff knowledge and further
minimise risk factors

e Appropriate training is provided for staff
members as required

e Products that contain traces of nuts such as
chocolates and snack items

e Sesame seed, including
bagels

sesame seed

Food Policy

The standard of Kashrut in the Early Learning Centre
is consistent with the guidelines in the Kosher
Australian Food Bulletin. We therefore request that
parents respect the following kosher guidelines:

Children are requested not to bring meat into the
Early Learning Centre All food items including snacks
are to be nut- free, kosher, in accordance with the
guidelines in the Australian Food Bulletin

As children’s development of independence is
facilitated through self help skills we suggest that
lunches be brought to the Early Learning Centre in
easy to open and clearly named containers. For
reasons of safety and to support environmental
sustainability no plastic bags please.

Parents are asked to provide fresh or dried fruit or
vegetables for morning and afternoon snack time.
The Early Learning Centre will provide a water or milk
drink at snack times.

Parents are asked to give consideration to healthy
eating habits when preparing lunches for their
children. The development and encouragement of
good nutrition and care of teeth is important at this
age. We ask that no lollies, chocolates, cakes, sweet
biscuits, fruit juice, sweetened drinks, or chips be
brought to the Early Learning Centre. The only
exception to this is on special occasions such as
birthdays, Rosh Chodesh, and Festivals.

Policy Availability

Copies of the ELC’s operational policies are available
on request at the ELC office. Policies are reviewed
regularly in accordance with current regulations.
Parent input into policy decisions is welcome at our
parent convener meetings.

Student Withdrawal Policy

We remind parents that they are required to provide
the College with a full term’s notice if it is intended or
believed that a child be withdrawn. The penalty for
failing to do so is one term’s fee. Notice should be
given in writing and addressed to the Head of ELC,
Charlene Orwin and College Principal, Mrs Shula Lazar

Grievance And Dispute Policy

If you have any grievance about the care and the
safety of your child, or the management of the
centre, please raise these concerns firstly with the
room leader in your child's room, the Head of the
Early Learning Centre or, if necessary, the College
Principal.
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Efforts will be made to resolve the dispute
organisation such as the Department of
cooperatively and quickly by encouraging the
relevant parties to meet and discuss the issues
themselves. If parents have followed this course
of action and are not satisfied that the issue has
been resolved they may contact the Department
of Education and Early Childhood Development
and speak to a Children’s Services Advisor on
8765 5787.

Procedure

e Please feel free to discuss any matters of
concern with the staff in your child’s room

e The Head of the Early Learning Centre is
available on (03) 8317 2510

e The Department of Education and Early
Childhood Development, Children’s Services
Advisor is available on 8765 5787

Detailed policies are available in the ELC office.

Complaints Policy
The College is committed to:

e The resolution, where possible, of complaints
to the mutual satisfaction of those involved

¢ Fairness and equity in dealing with disputes,
complaints and complainants

e Compliance with all legislative and statutory
requirements

e Keeping confidential where practicable the
information provided by any person involved
with the complaint

Procedure

e Complainants will be encouraged to put their
complaints in writing in order to make the
terms and basis of any complaint as clear as
possible

¢ Those involved with a complaint will have the
opportunity to present their point of view

e Complaints about the Early Learning Centre
will be investigated as soon as practicable

e All complaints will be treated seriously and
investigated regardless of whether

they are being investigated by an external
Education and Early Childhood Development

e Arecord of complaints will be maintained

and a report provided to the College

Principal and Head of Early Learning Centre

on the number and nature of any compilaints
received

Toilet Training Policy

The purpose of the Early Learning Centre is to
promote independence, confidence and a high
level of self help skills in our early childhood
encourage independence in toileting routines as
it is a key developmental outcome for each child.

We facilitate good hygiene practices by
encouraging use of the toilet and regular hand
washing.

e It is anticipated that children attending the
Junior and Senior Kindergartens be confident
in a level of toilet training to the following
extent:

e The child is able to acknowledge the need to
visit the toilet

e The child is able to verbalise the need to visit
the toilet if assistance is required

* The child is able to pull his / her pants up and
down

If your child has an additional need in this area
please raise your concerns with the Head of the
Early Learning Centre.

CareIn The Sun

The Early Learning Centre provides 30+
Sunscreen for children. If your child is allergic to
normal sunscreen lotions, parents will need to
notify staff and supply a suitable alternative.
Sunscreen is applied to exposed parts of the
body, from the beginning of September until the
end of April as recommended by the Anti Cancer
Council. Staff will ensure that sun hats supplied
by parents



are worn at all times when children are outside in the
sun and staff model safe practices by also wearing
hats outside.

We reduce the amount of time spent outdoors in
extremely hot weather and restrict outdoor play to
times when ultra violet rays are less potent. Extra
liquids are encouraged in hot weather and water is
available to children at all times.

The program provides opportunities to discuss sun
safety and regularly updates its sun protection policy
as new information becomes available.

Children With Special Needs

If Educators feel your child is not coping in certain
areas and showing signs of needing some early
intervention, we will always consult with parents. In
the event of an external professional advising that
extra assistance is required, Yavneh Créche will assist
families in applying for Government Funding. The
family would be asked to provide Yavneh Créche with
the difference if there is a shortfall between the
Government funding and the necessary funding
required to reach the highest potential for the child.

Accidents And Medical Emergencies
Experienced and skilled staff try to ensure that
accidents are prevented and staff members with
current First Aid certificates are on duty at all times at
the Centre.

Any accident or iliness is recorded in the Accident,
illness or medication file located in each Early
Learning Centre room. This file lists the date, time of
the accident/ illness, child’s name, description of the
illness/symptoms or how the accident
occurred/injuries were received, treatment
administered by staff, and signatures of staff who
attended to the child/ informed parents and the
signature of the parent verifying they were notified.

The Centre will contact the parent as soon as
possible, if an accident occurs. A teacher with a first
aid certificate will be responsible for assessing an
injury or iliness. Where the extent of an injury/illness is
serious or cannot be easily determined Hatzolah and
an Ambulance will be immediately called.

If a parent is not present when the ambulance arrives
a familiar staff member will accompany the child to
the hospital and remain with the child until a parent
or relative arrives.

If an accident occurs where an injury is not serious, is
easily determined but requires medical attention the
parents will be called. If unavailable an emergency
contact will be called to take the child to a doctor. A
familiar staff member will remain with the child until
a parent or relative arrives. The Head of Early
Learning Centre will be notified immediately of any
accident.
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Medication Form

If your child requires medication please advise a teacher on your arrival and complete the details
outlined in the Medication Authorisation Form - the name of the medication, dosage, time, circumstances
when it is to be administered and your signature authorising us to give it to your child. Staff at the Early
Learning Centre are only authorised to administer medication provided with written parent approval,
except in an emergency.

Staff will administer any medication to children including Panadol, only if requested to do so by the
parents.

Infectious And Communicable Diseases

The wellbeing and health of children and staff is of utmost priority. Although we understand that an ill
child may present difficulties for working parents, we ask that parents are considerate of the health of
their child and others at the Centre.

It is wise for parents to consider what alternative arrangements can be made if children become ill and
have a plan in place at the commencement of placement at the Early Learning Centre. Despite the best
health and hygiene practices, conscientious parents and staff skilled in identifying signs of ill health early,
many diseases and infections are contagious before symptoms appear. If your child is unwell they will not
cope with activities in a busy day at the Early Learning Centre.

Children should remain at home if any of the following symptoms occur in the previous 24 hour period
and parents are advised to seek medical advice before children return to care:

A fever or temperature of 37.5°C or above

Diarrhoea

Severe or constant coughing Infected discharge from the
eyes, nose or ears

Open or weeping sores

Spots or rashes

Breathing difficulties

Vomiting

Frequent scratching of the scalp/lice

Complaint of pain, lethargy, distress or unexplained
behaviour

We ask that parents notify the Centre if children are not attending on any day due to iliness. If children
become unwell while at the Centre, he/she will be separated from the group and parents will be phoned
to come and collect their child (or the person nominated as an emergency contact on your behalf if
parents cannot be contacted). Staff will keep your child as comfortable as possible until you arrive.

We ask parents to notify the Centre immediately, if a doctor confirms an infectious or communicable
disease. The Centre will provide information sheets to parents and post a notice on the door of children’s
rooms if a child attending the Centre has contracted an infectious disease
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Medication And Health Policies

The wellbeing of the children is the highest priority in the Early Learning Centre. There are many
factors involved in ensuring each child’s growth and development and good health is an important
factor. While children are ill, the active environment of the Early Learning Centre is not the place for
them. If your child is unwell he or she will not cope with the activities in a busy day at the Early
Learning Centre.

Medication Protocols

e Written instructions on medication must be supported by verbal consultation between
parents and staff. Parents must physically hand the medication to staff (medication
should not be left in the child’s bag)

e Medication that has been prescribed for a particular child must be in the original
container, and the child’'s name must be on the bottle

e If the medication is intended for siblings, the doctor must be asked to include both
names on the label

e All medication will be checked by two staff members before being administered. The
qualified person delegated to give medication must sign the form. This should then be
co-signed by the second staff member

¢ In the case of multiple medications, a separate entry must be used for each medicine to
ensure that time, dose and medications do not become confused

e If there is a discrepancy with the details in the Medical Authorisation Book and the
original label on the medication, parents will be phoned to verify the instructions

e Verbal authority to administer the provided medication will be necessary before a child
can be given the medication

¢ Non-prescription medication may only be given at the parents’ request and parents
must complete the Medications Authorisation Book

e Parents should remember to ask staff for medication when collecting their children

lliness, Injury, Accident First Aid And Insurance

All reasonable effort for the care and safety of every person in our charge will be taken, nevertheless,
in the event of iliness or accident should it be impracticable or inappropriate as a result of time
constrains or in the interest of appropriate care and treatment for any person in our charge to
communicate with a parent, guardian or next of kin, a College Officer will arrange for the person or
people in question to receive such medical treatment that may be deemed necessary. The College
will advise a parent, guardian or next of kin at the earliest opportunity.

It is also advised that the provision of such treatment by an external body such as the Metropolitan
Ambulance Service, a hospital or Doctor, may result in a charge by the providing service. This charge
is the parent’s responsibility.

Parents are advised that the College does not carry individual accident insurance. Injury caused in
the normal course of school activities or the damage or loss of personal belongings whilst on the
school grounds or whilst undertaking school activities are not covered by the College’s policy. This is
each parent’s individual responsibility.
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Recommended minimum periods of exclusion
from school, pre-school and child care centres
for cases of and contact with infectious
diseases

If your child has an infectious disease not stated on
the ‘Exclusion Table’, a child may be excluded at the
discretion of the Head of Early Learning Centre and
the parent may be asked to produce a medical
certificate before the child can recommence care.

It is recommended that children do not return to the
Centre until they have been symptom free or well for
two days, if they have contracted an infectious or
communicable disease.

Immunisation Policy

It is recommended that children do not return to the
Centre until they have been symptom free or well for
two days, if they have contracted an infectious or
communicable disease.

a) The Public Health Act 2013 requires that all children
enrolled at child care facilities and pre-schools have
documented evidence of their immunisation. The
policy states that if there is “No Jab, No Play”

b) A detail of the child’s immunisation is required at
the time of enrolment. The record must be updated
when necessary and signed and dated by a doctor
the Victorian Health Department.

c) The risk of developing the following diseases is
greatly diminished by immunisation: Measles,
Whooping Cough, Rubella, Haemophilia, Influenza
Type B (HIB), Mumps & Chickenpox

d) If parents choose not to immunize their child, the
child must be excluded from the centre during any
outbreak of disease prevented by immunisation

e) Immunisation schedules are available from the

Health Department, Local Councils and Health
Centres
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If any child at the Early Learning Centre contracts
an infections disease, a notice will be displayed
advising parents of the illness and the symptomes,
as well as a notification sent via the school
communication app, Compass.

Exclusion of children when an outbreak of an
infectious disease is present or suspected at
the centre policy

Rationale

Excluding sick children and Educators is one of the
three most important ways of limiting the spread of
infection in a childcare centre. The spread of
certain diseases can be reduced by excluding a
person who is known to be infectious, from contact
with others who are at risk of catching the infection.

The Need For Exclusion Depends Upon

e The ease with which the infection can be
spread

e The ability of the infected person to follow
hygiene precautions; and

¢ The severity of the diseases

The Exclusion Procedure

e Identify when symptoms or a medical
diagnosis fit a condition with an exclusion
period

e Refer to the table for the recommended
minimum periods of exclusion

e Children who have not been vaccinated may
be excluded from care during an outbreak of
some infectious diseases (such as measles
and whooping cough)

¢ When a vaccine preventable disease is present
or suspected at the centre, children for whom
the centre does not have a completed
immunisation record may be treated as
unimmunised; and

e Advise the parents or Educators when they may
return to the centre

Recommended exclusion periods are based on the

time that a person with a specific disease or

condition is likely to be infectious.
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The following are recommended minimum periods of exclusion based on risk of infection but a child or Educator
may need to stay at home longer than the exclusion period to recover from an iliness.

Recommended ‘Not excluded’ means there is no significant risk of transmitting infection to others Key
Responsibilities And Authorities Educators are responsible for implementing this policy when an outbreak of a
suspected disease is present at the centre. The parent/guardian is responsible for informing the preschool
when their child has been diagnosed with a disease.

Policy Review

e The service will review this Policy and procedures, and related documents every 18
months.

e Families are encouraged to collaborate with the service to review the policy and
procedures.

e Educators are essential stakeholders in the policy review process and will be encouraged
to be actively involved.

Immunisations Policy
Policy Created June 2012 Policy Review
Date November 2024

Sources And Further Reading:
Staying Healthy In Childcare 6th Edition

W .
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https://www.nhmrc.gov.au/sites/default/files/documents/attachments/Staying-Healthy/Staying-healthy-guidelines.pdf

Condition

Amoebiasis
{(Entamaeba histolytica)

Exclusion of Case

Exclude until there has not been a loose
bowel| motion for 24 hours.

Exclusion of Contact

Mot excluded

Campylobacter

Exclude until there has not been a loose
bowel| motion for 24 hours.

Mot excluded

Candidiasis See ‘Thrush’

Chickenpox (Varicella)

Exclude until all blisters have dried. This

is usually at least 5 days after the rash first
appeared in unimmunised children and less
in immunised children.

Any child with an immune deficiency (for
example, leukaemia) or receiving
chemotherapy should be excluded for their
own protection. Otherwise, not excluded.

CMV
(Cytomegalovirus infection)

Exclusion is NOT necessary.

Mot excluded

Conjunctivitis

Exclude until the discharge from the eyes
has stopped unless doctor has diagnosed a
non infectious Conjunctivitis.

Mot excluded

Cryptosporidium infection

Exclude until there has not been a loose
bowel
motion for 24 hours.

Mot excluded

Diarrhoea
{(No organism identified)

Exclude until there has not been a loose
bowel motion for 24 hours.

Mot excluded

Diphtheria

Exclude until medical certificate of recovery
is received following at least 2 negative
throat swabs, the first swab not less than
24 hours

after finishing a course of antibictics
followed by another swab 48 hours later.

Exclude contacts that live in the same house
until cleared to return by an appropriate
health authority.

German measles See
'‘Rubella’

Giardiasis

Exclude until there has not been a loose
bowel motion for 24 hours.

Mot excluded

Glandular fever
(Mononucleasis, EBY
infection)

Exclusion is NOT necessary.

Mot excluded

Hand, Foot & Mouth Disease

Exclude until all blisters have dried.

Mot excluded

Haemophilus influenzae type
b (Hib)

Exclude until the person has received
appropriate antibiotic treatment for at least
4 days.

MNat excluded. Contact a public health unit
for specialist advice.

Head lice (Pediculosis)

Exclusion is NOT necessary if effective
treatment is commenced prior to the next
day at child care (i.e. the child doesn't need
to be sent home immediately if head lice
are detected).

Mot excluded

Exclude until a medical certificate of
recovery is received, but not before seven

Mot excluded. Contact a public health unit

Hepatitis A for specialist advice about vaccinating or
days after the : ; ;
. . treating children in the same room or group
onset of jaundice.
Hepatitis B Exclusion is NOT necessary Not excluded
Hepatitis C Exclusion is NOT necessary Mot excluded
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Condition

Herpes simplex (cold sores,
fever Blisters)

Exclusion of Case

Exclusion is not necessary if the person is
developmentally capable of maintaining
hygiene practices to minimise the risk of
transmission. If the person is unable to
comply with these practices they should be
excluded until the sores are dry. Sores
should be covered by a dressing where
possible.

Exclusion of Contact

Mot excluded

Huran Immunodeficiency
Virus (HIV/AIDS)

Exclusion is NOT necessary. If the person
is severely immunocompromised, they will
be vulnerable to other people’s ilinesses.

Mot excluded

Hydatid disease

Exclusion is NOT necessary

Mot excluded

Impetigo (school sores)

Exclude until appropriate antibiotic
treatment has commenced. Any sores on
exposed skin should be covered with a
watertight dressing.

Mot excluded

Influenza and influenza- like
illnesses

Exclude until well

Not excluded

Legionnaires’ disease

Exclusion is NOT necessary

Mot excluded

Leprosy

Exclude until approval to return has been
given by an appropriate health authority.

Not excluded

Measles

Exclude for 4 days after the onset of the
rash.

Immunised and immune contacts are not
excluded. Non-immunised contacts of a
case are to be excluded from child care until
14 days after the first day of appearance of
rash in the last case, unless immunised
within 72 hours of first contact during the
infectious period with the first case. All
immune compromised children should be
excluded until 14 days after the first day of
appearance of rash in the last case.

Meningitis (bacterial)

Exclude until well and has received
appropriate antibiotics.

Mot excluded

Meningitis (viral)

Exclude until well

Not excluded

Meningococcal infection

Exclude until appropriate antibiotic
treatment has been completed.

MNot excluded

Molluscurn contagiosum

Exclusion is NOT necessary

Not excluded

Mumps

Exclude for nine days after onset of
swelling.

Mot excluded

Morovirus

Exclude until there has not been a loose
bowe| motion ar vomiting for 48 haurs.

Not excluded

Parvovirus infection (fifth
disease, erythema
infectiosum, slapped cheek
syndrome)

Exclusion is NOT necessary.

Not excluded

Pertussis
See Whooping Cough’
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Conditien

Respiratory Syncytial virus

Exclusion of Case

Exclusion is NOT necessary.

Exclusion of Contact

Mot excluded

Ringworm/tinea

Exclude until the day after appropriate
antifungal treatment has commenced.

Mot excluded

Roseola

Exclusion is NOT necessary.

Mot excluded

Ross River virus

Exclusion is NOT necessary.

Mot excluded

Rotavirus infection

Children are to be excluded from the centre
until there has not been a loose bowel
motion or vomiting for 24 hours.

Mot excluded

Rubella (German measles)

Exclude until fully recovered or for at least
four
days after the onset of the rash.

Mot excluded

Salmonella infection

Exclude until there has not been a loose
bhowel
motion for 24 hours.

Mot excluded

Scahies

Exclude until the day after appropriate
treatment has commenced.

Mot excluded

Scarlet fever See
‘Streptococcal sore throat

School sores See ‘Impetigo’

Shigella infection

Exclude until there has not heen a loose
bowel
motion for 24 hours.

Mot excluded

Streptococcal sore throat
(including scarlet fever)

Exclude until the person has received
antibiotic treatment for at least 24 hours
and feels well

Mot excluded

Thrush (candidiasis)

Exclusion is NOT necessary.

Mot excluded

Toxoplasmosis

Exclusion is NOT necessary.

Mot excluded

Tuberculosis (TB)

Exclude until medical certificate is
produced
from an appropriate health authority.

Mot excluded. Contact a public health unit for
specialist advice about screening, antibioitics
or specialist TB clinics.

Typhoid, Paratyphoid

Exclude until medical certificate is
produced
from appropriate health authority.

Not excluded unless considerad necessary
by public health authorities

Viral gastroenteritis (viral
diarrhcea)

Children are to be excluded from the centre
until there has not been a loose bowel
metion or vomiting for 24 hours.

Mot excluded

Warts

Exclusion is NOT necessary.

Mot excluded

VWhooping cough (pertussis)

Exclude until five days after starting
appropriate antibiotic treatment or for 21
days from the onset of coughing

Contacts that live in the same house as the
case and have received less than three
doses of pertussis vaccine are to be
excluded from the centre until they have had
5 days of an appropriate course of
antibiotics. If antibiotics have not been taken,
these contacts must be excluded for 21 days
after their last exposure to the case while the
person was infectious.

Contacta public health unit for specialist
advice about excluding non-vaccinated
contacts or antibiotics.

Exclusion not necessary if treatment has
occurred.

Mot excluded
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Chatting About The Day

Children may find it difficult to respond to parents when
they ask ‘How was your day? Or ‘What did you do
today'? These questions are often too broad for children
to answer properly. It can be likened to the response
adults usually give when asked how they are. Often
specific questions like ‘who did you play with today’?
‘Did you sing any songs today'? ‘Did you build anything
with the blocks today'? will start the ball rolling and help
your child tell you about their day.

It is a common reaction for a child not to discuss their
day or share their experiences. A child may discuss
events at a later time after they have had time for
reflection. Please speak with staff if your child is not
talking to you about their day. Often a little time spent
with the child at the Centre helps open the lines of
communication. Parents should remember to be aware
there are many activities besides painting and drawing
that children experience and learn from, and not all
activities result in something to take home.

General Management
Behaviour guidance - A child-centred approach We

aim to help children become happy, responsible,
cooperative participants in the Early Learning Centre
program through positive and non-threatening
behaviour guidance techniques.

Staff actively encourage children to demonstrate a
positive attitude to each other and empathy for other’s
feelings. Staff encourage children to accept differences,
appreciate the capabilities and limitations of each
other and actively support individual differences. The
Centre has a behaviour guidance policy and guidelines
to ensure that strategies are applied consistently by all
staff for children in the Early Learning Centre. Behaviour
Guidance strategies help build positive self-esteem and
encourage children to learn to be responsible for their
behaviour. Behaviour guidance strategies will vary
according to the goals of children’s behaviour, the
nature of the behaviour and the age of the child.

SSE]  LEIBLER
'ln YAVNEH
oenrd  COLLEGE

The Centre provides an adequate number of toys and
resources and the program is designed to provide a
variety of spaces and activities for small groups of
children to help reduce the likelihood of conflict.

Staff develop trusting relationships with children and
knowledge of each child as an individual. As applicable,
children are encouraged to talk about conflict when it
arises, and how they can solve problems. This helps
children to begin to deal with conflict independently and
appropriately.

Some examples of guidance
inappropriate behaviour may include:

strategies  for

1. Redirection and diversion to other activities.

2. Positive role modelling by staff

3. Encouragement and positive feedback for

appropriate behaviour.

4. Ignoring or giving minimal attention to

inappropriate  attention seeking  behaviour

(except when another chid is hurt)

5. Giving more attention to a child who has been

hurt than the child doing the hurting (without

encouraging ‘victims’)

6. Give children choices within agreed limits, with

agreed consequences if limits are exceeded.

N.B. Consequences are not wused as a

punishment.

7. Provide a ‘table for one’ with an activity to allow

a child to calm down by him/herself.

8. Speaking to children firmly but calmly with the

focus being on the inappropriate action rather

than the child.

9. Children are taught to communicate their

feelings verbally “I don't like it when you hurt me”

rather than retaliate with physical aggression.
If staff are finding a child’s behaviour difficult to
manage over a period of time, then a meeting
between the teacher, parents and Head of Early
Learning Centre will be organized to try to
determine the best approach to support both the
child and his /[ her peers.
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In rare cases where additional advice or support may
be needed to help understand or manage particular
student needs, assistance from an external
professional may be sought. Often collaboration and a
team approach to addressing developmental, social,
or emotional needs is very effective in ensuring positive
outcomes for all involved.

Privacy Statement And Policy

On 21st December 2001, the Privacy Act took effect and
in terms of the Act the College is required to advise you
of the information that it holds that is of a private
nature, and how that information will be used. The
following statement addresses the requirements of the
act, and | ask that you contact the College should you
have any queries. The appointed Privacy Officer of the
College is the Financial Controller. All information
collected is held at the College premises at 2 Nagle
Avenue Elsternwick and/or 81 Balaclava Road Caulfield.
The information is held both electronically and in paper
file format.

Policy

The College collects personal information of a general
and sensitive nature about staff, students, parents,
guardians, members and donors and their extended
family before, after and during the course of a student’s
enrolment and their relationship with the College. The
information is sought from you directly as well as from
other parties, such as the child’'s previous school. The
primary purpose of collecting this information is to
enable the College to provide schooling for your child
or children.

This schooling includes satisfying the needs of the
College to the students, the parents and guardians, in
order to discharge its duty of care throughout the
whole period in which the child or children are enrolled.
In addition, the information sought is to satisfy the
College’s need for data analysis in order to inform of
the progress of students to the student, the parents
and guardians and to effectively operate and manage
the College from an educational and financial
perspective.

The College is also required to collect data and
information on students and families in order to
provide statistical and other information to
Government or regulatory bodies as requested by
them.

COLLEGE

Certain laws governing or relating to the operation
of colleges requires that varying types of
information is collected and maintained by the
College. This information is for census collection, as
well as funding purposes and is to satisfy the
requirements of the appropriate Education
Departments and Health Departments, which
regulate the College and may be requested by
them.

Health information about students is sensitive
information within the terms of the National Privacy
Principles under the Privacy Act. We require medical
reports about students from time to time in order to
assist with their educational advancement and/or
wellbeing in the event of intervention being
considered necessary. If you do not consent to us
obtaining this information, you must advise us.

The College from time to time also has to disclose
certain  personal information and  sensitive
information on hand or obtained to others. This
includes disclosure to other colleges, government or
semi government departments, medical and
paramedical practitioners, and people providing
services to, and working with the College, including:
general classroom and specialist teachers,
specialist visiting teachers, sports coaches, College,
senior College personnel and senior College
administrators as well as certain volunteers.

The information sought and needed for the purposes
outlined above is collected by or given to, College
administrators, senior personnel, classroom or
specialist teachers, visiting specialist teachers and
medical or paramedical personnel such as the
school nurse or school counsellors. The information
is provided by response to questionnaires or
provided during the course of interviews or meetings.
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Personal information collected from students is
regularly disclosed to their parents and guardians. On
occasions, selected information may be published in
College newsletters and or magazines.

Parents may seek access to personal information
collected about them and their child/children by
contacting the College. However, there will be
occasions when access is denied.

Such occasions would include where the release would
have an unreasonable impact on the privacy of others
or where release may result in a breach of the
College’s duty of care to the student.

As you may know, the College engages in fundraising
activities. The information received from you may be
used to make an appeal to you. It may also be
disclosed to associated

organisations that assist with the College’s fundraising
activities, such as The Yavneh Parents Organisation or
the Yavneh Foundation Ltd, so they can conduct
appeals or coordinate fundraising activities for the
College’s benefit.

The information may also be passed on to the Mizrachi
Organisation and its subsidiary Melbourne Kashrut Pty
Ltd so you can be provided with information to assist in
the keeping of a Kosher home.

If you provide the College with the personal
information of others, such as doctors or emergency
contacts, you should inform them that you are
disclosing that information to the College and why,
and explain that they can access that information if
they wish. The College does not usually disclose the
information to third parties except as noted above.
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We trust that you and your child will have a memorable and
exciting Kinder experience at Leibler Yavneh College.
We look forward to sharing many happy school years together.




